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How to book a Circle

Video tutorial

Step 1

Once you have logged into FirstMates.com, click on the red “Book” tab.
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Step 2

You will then click what looks like the front of a ship on the upper left-hand corner to display

the Main Menu. Select “New Circle.”
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Step 3

Create your Circles Name and use the dropdown to select your Circle Type (Affinity).
Then click “Continue” at the bottom of the screen.
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Step 4

A pop-up will confirm that your Circle has been created. Click “Close.”

Information

Circle #5613 is created successfully.




Step 5 Step 7

Now select your voyage date. Since you have chosen the voyage, you will now choose the cabins and suites for your allotment.
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Then select your voyage from the results of that date. Step 8
Select the cabin category and the amount of these cabins for your Circle, then select “Continue.”
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Step T

Step 9 A pop-up window will confirm that your requests were stored successfully.
Once you click “Save Request” your occupancy per cabin will show 2 Sailors each. Click “Close.”
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Step 10

You may now select other cabins with your new occupancy per cabin total. You are now able to

select multiple cabin or suite types, so long as they are the same occupancy per cabin. Once you Step 12
: o " P
have made your selections, click “Save Requests. , . .
You'll be taken to the Review Circle Summary page, where you can see all of your allotments.
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How to add cabins to a Circle Step 4

From the search results, click Edit on the Circle you're looking for.
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Follow standard booking flow and collect payment.
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Step 3

Search for the existing Circle using the Circle Number, Circle Name, or sail dates.

Click Search.
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How to include a booking in
a Circle

Adding an existing booking to your Circle

Step 1
Once in Seaware, click the Vessel/ship icon on top and select Find Circle from the ship menu in the
upper left corner.
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Step 2

Search for the existing Circle using the Circle Number, Circle Name or sail dates. Click Search.
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Step 3

From the search results, click Edit on the Circle you're looking for.
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Step 4
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From the Bookings ribbon, click the three-dot menu and select “Include Booking”.
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Step 5
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A window will pop-up. Select the bookings you wish to add to your Circle and click continue.
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